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Learning Objectives:

Cite the types of payroll systems, and note how payroll confidentiality is main-
tained.
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Identify the circumstances under which different time tracking methodologies are
most useful.
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State the types of deductions from pay, and why they are used.

Recognize the methods for paying payroll taxes.
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Cite the actions taken to maintain control over the payroll function, and note the
types of controls that can be used.

Identify the more common payroll measurements, and note how they can be cal-
culated and why they are used.

Note the responsibilities of the parties to an outsourcing arrangement, and the
negotiation points for this arrangement.
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Preface

The payroll department has one of the most difficult jobs in business — it must comply with a maze of
payroll regulations, volumes of paperwork, and an array of disjointed systems to somehow pay employees
the correct amounts, remit taxes to the government on time, and issue accurate and timely reports to the
government and management.
Payroll Management makes the payroll department’s job easier by clearly defining the most efficient
and effective means for running the department, while also addressing the following topics:
o Whether an individual is an employee
How to track employee time worked
How to calculate all types of employee earnings
How to process tax withholdings and other deductions
How and when to remit taxes to the government
How to select the best method for paying employees
How to complete and submit government forms
How to set up a payroll recordkeeping system
Which procedures, forms, and controls to install for payroll processes
How to measure the performance of the department

An appendix contains the due dates for key filings and remittances to the federal government.

Payroll Management is designed for both professional accountants and students, since both can benefit
from its detailed descriptions of payroll systems, controls, procedures, and regulations.

Payroll Management provides the basis for operating a payroll department. It is also updated annually
to incorporate the latest payroll regulations. As such, it may earn a place on your book shelf as a reference
tool for years to come.

Centennial, Colorado
December, 2015
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