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Instructions for taking this course  
In order to receive CPE credit for this course, you must complete the course within one year of the date 
of purchase. This includes achieving a passing grade of at least 70% on the final exam. The exam may be 
retaken if not passed on first attempt (no charge).  

Complete the course by following the learning assignments and objectives listed below and studying the 
review questions at the end of each chapter. Once you have completed each learning assignment and 
you are confident that the learning objectives have been met, answer the final exam questions (online). 

Instructions for Taking the Final Exam Online:
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• Go to “My Account” and view your courses.
• Select “Take Exam” for this course and follow instructions.

Have a question? Call us at 800-588-7039 or email us at contact@bhfe.com. 

Learning Assignment & Objectives 
• Recognize the functions of the controller position.
• Identify the key elements of the accounting for cash.
• Cite the techniques and accounting used for credit and collections.
• State the main aspects of billing preparation and accounting.
• Recognize the systems used to calculate the cost of inventory.
• Identify the key elements of the accounting for fixed assets.
• Cite the major accounts payable processes.
• Identify the key elements of the accounting for equity.
• Recognize the techniques used to improve the processing of payroll.
• Itemize the methods used to establish a system of management over the accounting department.
• Cite the main steps used to close the books.
• State the reports that comprise the financial statements.
• State the concepts and tests needed to create public company financial statements.
• Cite the types of management reports that the controller should produce.
• Itemize the ratios that can be used by the controller.
• Recognize the component parts of a company’s budget.
• Identify the main methods used to investigate requests for capital spending.
• Cite the considerations involved in the selection of a computer system.
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